SUMMER CAMP NURSE JOB DESCRIPTION
· Current Idaho Registered Nursing License or be from a compact state, or have applied for a temporary limited nursing license, in addition to having a current license in your home state.

· Have a current CPR certification (please leave a copy in office file).

· Check in with camp director and office personnel.

· Get keys to clinic (check at front desk to get into clinic – keys are in the top drawer).  Move into living quarters, which must have a phone available.

· Read policies and procedures in event of emergencies and accidents for insurance billings.
1. Staff Accidents:  Workman’s Comp.  Call (800) 266-2800 to report and get claim number.
2. Camper Accidents:  AIG Insurance, forms in clinic.  (800) 551-0824.  Fax: (302) 661-8940.

3. Instructions to fill out forms are in Policy and Procedure Manual.  Please fax in accident claim form and keep copy for records.

· Post nurses’ names, room phone numbers, room numbers, and cell numbers on door of clinic and at front desk and a schedule of who is on duty.  (At the beginning of the week, nurses work together to determine their on-call schedule.)

· Due to poor radio reception, the possibility of being out of radio range, and not being able to get to the clinic or emergency site quickly, the nurse on call is to not be out on the lake, at horsemanship, on trail rides, or mountain bike roads while on duty.  In the event of a nurse being needed in the clinic or called on the radio, please stop all activity and attend to the needs of the campers, guests, or staff members.  If you are the nurse on duty, DO NOT leave camp.

· Document all care given in nursing log books (camper and staff log books are separate) and sign front of each log book.

· Nurse on call is to be present and available during large group events on the ball field, beach front, rodeo, or general activities, or be in area of majority of campers.

· Check and replenish first aid kits weekly.  Make sure sport areas using helmets are spraying helmets with Rid or bedding spray between use, and make sure they are stocked.  Extra Rid to be stocked in the clinic.

· Make sure that any group leaving the camp for any period of time has a stocked first aid kit examined by the camp nurse.  The camp nurse will inform the staff member of any special conditions of campers in their group, if known.  They will also be instructed in use of the first aid kit.  All groups leaving camp must take camper Medical Consent To Treat forms with them for all campers but especially for campers or staff if under 18 years of age (to be prepared by the camp nurse).
· Clinic laundry to be done by nurse in Cottonwood laundry room (get quarters from Michael in main office).

· Clinic floors to be washed with bleach water every other day or as needed.

· Return keys and radio to clinic.

· Thank you so much for being willing to take care of our staff and guests.

