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CAMP HEALTH MANAGER JOB DESCRIPTION
RESPONSIBLE TO:
Camp Director

MINIMUM QUALIFICATIONS:
· Current license in their home state as a registered nurse

· Current CPR certification

· Experience with children and young adults desirable

· Ability to originate, update, and/or monitor health care; maintain records; and implement the Health Care Plan

· Desire to work and live in a camp community

RESPONSIBILITIES:
1. Obtain agreement with local physician to be camp doctor.

2. Obtain copies of MD license and proof of insurance.

3. Interview and schedule RNs for each week of camp.
4. Obtain copies of RN licenses and CPR cards.

5. Annually review and update standing orders with the doctor.

6. Make inventory of medications and supplies.

7. Order and stock medications and supplies as needed.

8. Supervise the cleaning of the clinic during orientation week.

9. Work with the Camp Director to obtain health forms for all staff and volunteers, including the following information:

a. Description of any current health conditions requiring medication, treatment, or special restrictions or considerations while at camp.

b. Record of past medical treatment.

c. Record of immunizations, including date of last tetanus shot.

d. Record of allergies.

10. Make up first-aid kits for the Horse Corrals, Challenge Course, Outposts, Waterfront, hikes, etc.  These should be individually made up for each area according to the activities in which the area is involved.

11. Make or arrange for presentations during staff training session and during staff meetings early in the season for discussion periods on such subjects as accident prevention; nutrition, diet, food allergies, emergencies, and first aid procedures; signs of illness and indications of communicable conditions in campers and staff; and health practices in daily living.

12. Each week orient the nurses to the clinic and their responsibilities.

13. At the end of the summer before leaving camp:

a.
File all camper files, MARs, daily logs, and accident reports.

b.
Collect all First Aid kits.

c.
Inventory equipment and supplies.
d.
Throw out all outdated drugs.
CAMP NURSE JOB DESCRIPTION
RESPONSIBLE TO:
Camp Health Manager and Camp Director

MINIMUM QUALIFICATIONS:
· Current license in their home state as a registered nurse

· Current CPR certifications

· Experience with children and young adults desirable

· Ability to originate, update, and/or monitor health care, maintain records, and implement the health care plan

· Desire to work and live in a camp community

· Camp MiVoden’s policy is to have a Registered Nurse on site at all times to be available for emergency care
GENERAL RESPONSIBILITIES:
· Responsible for the operation of the camp clinic

· Health practices and sanitation in the camp

· Be in contact with the Camp Physician and/or transport to medical care as needed

· Be available for cabin inspection daily

SPECIFIC RESPONSIBILITIES:
A.
On Arrival at Camp:

1. Move into living quarters.
2. Orient to clinic:  Policies, procedures, and supplies.
3. Get ready for registration.
4. Talk with every camper who has medications or special concerns.
5. Organize medications to be handed out to campers at supper.
6. Notify counselors of special needs, concerns, or medications that their campers have.
7. Availability:

a. During the day:  Be available by radio to see campers in clinic as needed.
b. During the night:  Be available by phone in their cabins for emergencies.
c. Radio call sign is “Nurse” or “RN.”

d. Phone numbers will be posted on clinic door and in Cottonwood meeting room on bulletin board.
B.
Standing Orders and Drug Administration:

1. Must have standing orders that are currently dated and signed by the Camp Doctor.
2. Must not diagnose – legal problem.
3. All camper medications are to have the original prescription label intact.  If not, the Camp Nurse shall verify the name, type, dosage, and how often they are to be given each day and label as such.
4. All medications are to be given to the nurse at registration and kept in a locked cabinet in the clinic when not in possession of the Camp Nurse (exceptions would be for a limited amount of medication for life-threatening conditions carried by a camper or staff person, e.g., bee sting medication, inhaler, or limited medications approved for use in first aid kits).

5. Refrigerated medications are to be kept in a locked box in the refrigerator.
6. Dispense medications brought to camp by campers per instructions from parents/physician.
7. Medications are to be given back to campers, and documented as such, before they leave camp.
C.
Health Screening:


1.
Staff

a. Each staff member will be required to fill out a Health History form that will be reviewed by the Camp Health Manager or Camp Nurse.
b. Any conditions or special needs will be discussed with those staff members.
2.
Camper

a. Each camper application will be screened by the Camp Nurse.
b. All campers will be asked the following four questions by a staff member upon arrival at camp (at registration):

1) Have you had any new illnesses or allergies since sending in your application?

2) Have you started any medications since sending in your application?

3) Do you have any medications of any kind in your suitcase or in your possession?

4) Do you have any new activity restrictions since sending in your application?

c. The campers with medications or special concerns will be seen by the Camp Nurse at registration.
d. Counselors (and activity staff, if applicable) will be notified by the Camp Nurse of medications or special concerns their campers may have.
D.
Health Records:

1. Prepare for adequate record keeping.
2. Each camper and staff member must have a health history form on file with the following information:

a. Description of any current health conditions requiring medication, treatment, or special restrictions or considerations while at camp.
b. Record of past medical treatment.
c. Record of immunizations, including date of last tetanus shot.
d. Record of allergies.
3. Each camper and staff member who is a minor must have on file a signed Emergency Authorization form giving Camp MiVoden permission to seek emergency medical treatment.
4. A daily log must be kept of every visit, to include time, camper/staff, symptom and treatment, along with the caregiver’s initials.  It should be remembered that these records must be kept in legal form:  In a bound ledger book and recorded in ink.
5. Medications and administration of those medications brought to camp by campers will be documented on a Medication Administration Record (MAR).
6. The nurse will attempt to notify parents or guardians in the event of minor injury, illness, sudden change in wellbeing, or if further medical services are needed.
7. Notify the Camp Director of significant medical cases, accidents, or illnesses.
8. Fill out insurance forms, giving information required, when treatment necessitates the services of a physician or hospitalization.  Forms may be obtained at the camp office.
a.
Workman’s Compensation (Staff):
1) Fill out form.
2) Fax copy to insurance company.
3) Send copy with staff to doctor or hospital.
4) Keep original at camp office.
b.
Camper Insurance:
1) Fill out form.
2) Fax copy to insurance company.
3) Send copy with camper to doctor or hospital.
4) Keep copy at camp office.
5) Send original home for parent to fill out the back side, sign, and send back to the insurance company.
9. Accident records – legal documents.  If ever sued, they will look at whether:

a. The instrument was appropriate for the child.
b. Eye witnesses or supervision were available.
c. If parents were notified.
10. Observe staff, especially food service personnel, regularly for symptoms of ill health.
11. Make sure that groups leaving the camp for any period of time take the campers’ medications with them and that their First Aid Kit has been examined.  The Camp Nurse will inform and instruct a staff member of the group about medications and special conditions of each of the campers in their group, if known.  They will also be instructed in use of the First Aid Kit.  (All groups leaving camp must take camper Medical Consent to Treat forms with them.  These are prepared by the camp nurses.)

12. Send clinic linens to the laundry as needed.
E.
Supervision of Campers:

1 If a camper is sick and needs to miss his/her scheduled activities, they must be accompanied by a staff member at all times.
2. If they are resting in one of the clinic rooms, either the nurse or a staff member will be in the office area where the clinic is who has been informed of the camper’s condition and what to watch for.
F.
Before Leaving Camp:

1.
Return camper medications to them.
2.
Turn in camper Health Forms, MARs, and Accident Reports to the camp office.
3.
Clean clinic and notify Camp Health Manager of restocking needs.
4.
Return radio and keys to clinic.
CAMP PHYSICIAN JOB DESCRIPTION
GENERAL RESPONSIBILITIES:

· Yearly reviewing and approving Camp MiVoden’s Health Care Plan

· Willing to see campers and staff for office visits or emergency cases

· Providing Standing Orders for camp nurses to carry out

· Available for phone consultations
POLICY FOR CAMP NURSING SERVICES AT CAMP MIVODEN
I.

Policy and Standing Orders involving the Camp Physician, Camp Health Manager and Camp Nurse
A. In relation to all health and medical matters at Camp MiVoden, the Camp Nurse shall at all times act under the guidance and advice of the Camp Physician and shall confer with the Camp Physician as directed in the Camp MiVoden Policy and Standing Orders.

B. The following Policy and Standing Orders for Camp MiVoden shall be approved collectively by the Camp Director, Camp Health Manager and the Camp Physician. If not, another satisfactory set of Policies and Standing Orders shall be drawn up so that the Camp Director, Camp Health Manager and the Camp Physician shall collectively understand and agree upon their respective responsibility.

C. (See Camp Physician Job Description)

II.
Policy and Standing Orders involving the Camp Director and the Camp Nurse

A. Camp MiVoden shall provide a Camp Nurse who is on site at all times while campers are at camp.

B. (See Camp Health Manager Job Description)

C. (See Camp Nurse Job Description)

D. The Camp Nurse shall report to the Camp Director all significant admissions to the clinic for care.

E. The Camp Nurse shall confer with the Camp Director concerning the adjustment of any conflicts that arise between camp activities, health and medical concerns of the campers.

F. It is recommended that there be an evaluation of the health, medical and safety aspects of Camp MiVoden’s programs and activities by the Camp Administrative Staff, Camp Director and Camp Nurse at the close of each summer camp season in preparation for next year’s program.

III.

Policy and Standing Orders involving the Camp Staff and the Camp Nurse or Camp Health Manager

A. The Camp Nurse or Camp Health Manager, in cooperation with the Camp Director, shall present the health and medical program to the entire Camp MiVoden staff during training week and shall instruct them in their responsibilities and application.

B. The Camp Nurse or Camp Health Manager shall state and explain the on call process and the record system for all medical and health issues.

C. The Camp Nurse or Camp Health Manager shall interpret the importance of good health and medical practices involving the campers and staff in attaining the following:

1. Adequate sleep and rest.
2. Cleanliness of person and quarters.
3. Regular baths, showers, neat and clean living and sleeping quarters.
4. Dental hygiene.
5. Good food habits.
6. Proper care of camper bedding/bedwetting.
7. Regularity of bowel movements.
8. Prevention of sunburn, over-exertion, over-fatigue, swimmer’s ear and accidents.
D. The Camp Nurse shall guide the camp staff in regards to their responsibilities in noticing and reporting health and medical issues. The Camp Nurse shall actively assist the camp staff by providing continuous health supervision and observation throughout each day on such as the following:

1.
Observations by the camp staff shall note the following:

a. Any signs of illness, possible contagious disease, fever, headache, sore throat, cold, rash, excessive drainage in eyes and excessive itching of head. These should be reported at once to the Camp Nurse.

b. If cuts or abrasions are minor, they may be treated by a staff member for the First Aid Kits in the cabins. 

c. Other conditions, such as major cuts, abrasions, puncture wounds, slivers, earaches or drainage from ears, ticks or bee stings are to be reported to the Camp Nurse. 

d. Unsafe conditions or practices in activities which might contribute to camper and/or staff accidents.

2.
The following are problems of personal hygiene in which the nurse can be helpful:

a. Failure to eat a variety of food; consumption of between-meal sweets.

b. Symptoms of disturbance, such as restless sleep, bed-wetting, withdrawing from the group and homesickness.

c. General health habits.

3.
Camp MiVoden shall perform daily informal inspection of living quarters and other camp facilities for health, medical and safety hazards. This may be done by the Camp Director, Camp Nurse, Boys’ and Girls’ Directors and appointed camp staff. General appearance and order of camp grounds and living quarters shall be the responsibility of the individual campers with the active assistance of the entire camp staff. 

4.
At night, the counseling staff shall do as follows:

a. Observe general condition of campers, noting and reporting signs of over-fatigue, sickness and/or injury.

b. Make sure directional sleeping is enforced. No head shall be within six (6) feet from another camper’s head without a partition separating them.

5.
It is important that that camp staff learns to observe any abnormal condition or reaction of campers from a health and/or medical standpoint and report to the Camp Nurse for further investigation. 

6.
The Camp Nurse shall be aware of campers in need of health or medical care and shall observe them during meals, line calls, programs or any other convenient time.

7.
In case of an emergency, the Camp Nurse has the authority to decide whether medical care is or is not necessary. Camp staff is to give no medication and/or treatment unless directed to do so by the Camp Nurse in accordance with the Camp Physician’s orders. 

8.
The Camp Nurse shall report to camp staff under the following circumstances:

a. Any special medication condition of a camper, e.g., allergies, habits, limitations, medications, etc.

b. Campers shall be scheduled to return to the clinic for treatments if they cannot be depended upon to return as directed to do so by the Camp Nurse.

c. Any other situation requiring the camp staff’s cooperation.



E.   The following topics shall be covered during staff orientation week:

1. Registration day, health forms, medications and allergies.

2. Observing and reporting medical conditions to the Camp Nurse for medical care.

3. Transportation of injured/ill campers of staff.

4. Routine medical care, contacting the nurse and night call.

5. Care and disposal of body fluids and human waste (Universal Precautions).

6. Homesickness.

7. The importance of water.

8. What happens when a camper or staff leaves for medical care. What camp insurance will and will not cover.

9. When a camper or staff must stay in the clinic.

10. Location and use of first aid kits.

11. Importance of good hand washing.

IV.

Standing Orders involving the Camp Nurse and the Camper

A. Upon arrival at Camp MiVoden, the physical condition of each camper shall be checked by the Camp Nurse or selected staff member.

B. Where desired and possible, the Camp Nurse shall give direct health or medical instruction to the campers. The Camp Nurse shall realize and use this opportunity for health instruction in any nursing service given.

C. In the event that a medically fragile camper attends Camp MiVoden, the Camp Nurse shall specifically observe the camper at each meal and when, if prescribed, medications are given.

V.

Emergency Medical Services

A. Dial 911 for ambulance, fire and police services. Give the following information and do not hang up first:

1. Specify for police, fire or ambulance.
2. Caller’s name and title.
3. Location of the emergency.
4. Description of the incident.
5. Number of victims involved.
6. Victims’ condition.
7. Help being administered.
B. Poison Control Center:
(800) 572-5842

C. Kootenai Medical Center:
(208) 666-3000

VI.

Emergency Transportation

A. There will always be one authorized vehicle available to transport emergency cases.
B. Boats may also be used to transport across the lake to be met by pre-arranged transportation or ambulance.
VII.
Disseminating Camper Information To Staff

A. When campers come to Camp MiVoden with a specific health or medical problem, information which camp staff needs to know for camper safety or to assist with psychological adjustments shall be given to the camp staff after supper on the arrival date or as the need arises.

B. Information which instructors need to know concerning campers for the same above stated reasons shall be given to the instructors before their first class period.

VIII.
Confidentiality

A. During training and orientation, the staff of Camp MiVoden shall be instructed about what constitutes confidentiality and the need and importance for it.  When information concerning camper health, medical, or other problems are divulged to a camp staff member by the Camp Nurse, they will be instructed not to talk about it with any other person unless it will be of direct benefit to the camper.

B. The same confidentiality is to be maintained for Camp MiVoden staff.
IX.

Handling Emergencies

A. (See procedures located within the Camp MiVoden Staff Manual, pgs. 111-117, for emergency plans)

B. A first aid kit will be provided to each outpost at Camp MiVoden, filled according to their specific activity requirements.  Minor injuries requiring simple first aid may be administered by a staff member using the small first aid kit in each cabin, supplied from the clinic.  Staff is instructed in the use.

C. If wound is deep or very dirty, take camper directly to the Camp Nurse.

D. If the possibility of broken bones exists, do not attempt to move the camper.  Send for the Camp Nurse immediately with department head or camp staff taking charge of the immediate situation.

X.

Locations to be Staffed with a CPR and/or First Aid Certified Staff Member



A.
CPR required:



1.
Horsemanship.


2.
Challenge Course.


3.
Climbing Wall.


B.
CPR and First Aid required:

1. All waterfront staff must have current CPR and First Aid certificates.
XI.

Drug Administration (see Camp Nurse Job Description, section B)

XII.
Health Records (see Camp Nurse Job Description, section D)

XIII.
Personal Health and Immunization



A.  Required Immunizations

1. A camper or staff member at Camp MiVoden shall furnish the Camp Director with evidence of immunizations against Tetanus, Poliomyelitis and Measles, Mumps and Rubella (MMR).

2. This shall be filed with the Camp MiVoden camp staff and camper medical records.



B.  Clinic

1. A clinic area is to be available within the camp for the temporary isolation and treatment of sick or injured Camp MiVoden campers and/or staff, providing privacy and supervision.

2. The clinic area shall provide hot and cold running water, a bathroom with a flushing toilet, a hand sink, a shower, convalescent area, exterior lighting, and expandability to facilitate one (1) bed for every fifty (50) campers and camp staff if the need should arise.

XIV.
Provision of Supplies and Equipment



A.  Health care facilities and supplies

1. The clinic is located in the office building, within close proximity of most activity areas.

2. The clinic offers privacy, along with adequate toilet, shower, and hand-washing facilities.

3. The Camp Health Manager inventories and orders supplies for the clinic.

4. Supplies are stored in the clinic area and replenished as necessary.

5. Each cabin will be provided with a small first aid kit supplied from the clinic, with staff being instructed in use of it.


B.  Adequate supplies are available to meet the medical needs of the entire camp, including campers and staff.

XV.
Agreement with Medical Personnel



A.  Camp Physician

1. Camp MiVoden has established an advisory relationship with a local physician certified to practice in the state of Idaho.  Also established is an agreement for the local physician to see campers or staff in his office when deemed necessary.

2. Physician’s Orders are reviewed yearly prior to the start of the camp season (see Camp Physician Job Description).

B.
Emergency Care Provider

1. (See attached letter to Fire Department)

2. (See attached letter from Sheriff’s Department)

C.
Medical Services (see attached)

XVI. Offsite Health Care Plan

Groups leaving the camp for any period of time must take an appropriately stocked First Aid Kit and the campers’ medications with them. 

When necessary, the Camp Nurse will notify and instruct staff members of the group about medications and individual conditions of the campers in their group. The medications will be contained and secured by the informed staff members. Written records will be kept of all treatment and medications administered. The staff will also be instructed in use of the First Aid Kit.  

All groups leaving camp must take camper Medical Consent to Treat forms with them.  These are prepared by the camp nurses. 
Communication will be made with the camp director and camp nurse if medical services are needed or if there is a significant change in a camper’s wellbeing. If there is an emergency, the emergency services will be contacted first and the camp will be contacted second.

When groups leave the camp for activities located less than 60 minutes away from emergency rescue services, one or more staff members will be certified in First Aid/CPR. Should their skills be needed, they will carry out appropriate first aid care within their scope of practice until advanced help arrives.

In the case that the group will be involved in activities at sites more than 60 minutes from emergency rescue services, one or more staff members will be certified in Wilderness First Aid. Should their skills be needed, they will carry out appropriate wilderness first aid care within their scope of practice until advanced help arrives.
